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Liver Tool Kit Project Referrals in Medical Director

Importing the Referral Template

The Liver Toolkit Ref templates will be sent to you via email. Right click and save into a
location on your PC, for example Documents folder.

NB Even though the templates look like Word documents DO NOT OPEN in MS Word. This
would damage the template fields.

™ LiverToolkit Project Ref to StGeorge Clinic MD.rif
W= 16ke M

Phish Alert Preview
= Qpen
@3 Quick Print
(Z saveAs

Once you have downloaded the template open Medical Director Letter Writer (F8).
Select File — Modify Template Blank Template - Open

Modify >

Uses Defined  Suppled  Summaries Preview Template.

| D Bark Leter
[C1ar Terpiate |
Letetead =
A1 Heakhone rev

A Hesthone Chvorie Wound Ass Rel

i Moving Practice Location

A Referal - bstetric & Gynae
{PRPAH SEXUAL HEALTH REFERRAL

| n

Select File — Import. Navigate to the location where you saved the template and select the

template.
Import x
Look in: | || Documents v | 0@
* Name Status Datem
- LiverToolkit Project Letter MD O] 24/08/2
IR ) LiverToolKit Project Letter BP ® 24/08/2
Z 4 LiverToolkit Ref RPAH BP ®) 24/08/2
193] LiverToolkit Ref RPAH MD ® 24/08/2
Desktop =] LiverToolkit Ref RPAH @) 21/08/2
- 8- LiverToolkit Project Ref to StGeorge Clinic MD © 18/08/2
(] B3 LiverToolkit Project Ref to StGeorge Clinic BP ® 18/08/2
Libraries O My Received Files © 21/08/2
Best Practice (&) 30/07/2
[" Custom Office Templates ¥) 13/07/2
This PC
w < >
Network
Fie name: LiverTookit Project Ref to StGeorge Cinic MD v | Open |
Fies of type: RTF Fomat (*tf) v Cancel

[] Aways open to this foldes?
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Navigate to the location where you saved the template and select the template.

Select File — Save As Template.
TG MedicalDirector Clinical 3.18a - [Letter Writer]
i &> File Edit View Inset Format Table Window Help

{0 New.. CteN || o o O F e [0n ]| # B
] Modify Template... o
5 bman +» 115 ~ B 7U||F ==
b save cri+s UL PO SOUPTOO L UTOUOY - SUPPUN | VPPN TR CNPTPRRY AP
Save as Template... - = & &
Import...
Export...
E-mail >
E Page Setup... . . .
& Prnt e The St George Hospital
1 re— Department of Gastroent
Enter the name of the template. Save.
Save s
User Defined
Z0)Blank Letter
éBiank Template Rename
[0 Letterhead
41 Livertoolki test Delete
Z1 LTK RPAH
2 LiverToolKit Letter MD
2P Livertookkit Ref RPAH MD User Access
f Li\rooll-ct Pject He'fo StGeorge Clinic MD
am Moving Practice Location
Z[M1PsS Referal Cument User
2P Referal - Obstetric & Gynae
Template Name: | Livertoolkt Project Ref to StGeorge Clinic MD | Cancel

Repeat the above process for other templates you might be using, ie the Ref to RPAH or the
Patient Letter.

Page 2 of 5
Wednesday, 8 September 2021



phn

MEDICAL DIRECTOR A AN

An Australian Government Initiative

Setting Up Address Bookk

Open Letter Writer (F8) @ .
S
Select Send Via MDExchange on the toolbar or File — Send via MDExchange.

In the Send via MD Exchange screen Select - To...

Send via MDExchange x|
Pavent PATIENT DUMMY
From Dr Medical Director |

I

'
e |
Subyect |PATIENT DUMMY

Son With |Voucdwhsumuﬂﬁcm

Sendis | 2]

r | | oo |

In the MD Exchange Recipient screen select the Online Search Results tab.
Enter Facility ID: hmsweber
Select Search — the search should bring up the information for the Heathlink Medinexus
Clinical Portal
x|
Nare l_ Practice Name: [— Private 4

Category v]  City'Suberb ‘@

PostCode Provider Number: m -

Address Onine Search Resutts

S | Name | Provider le_mq | Practice Name | Faciey i
Heathlnk Medinexus Cirical Portal Genenal practice HeathLnk Mednexus Cincel Potal hmsweber

Highlight the information displayed — Healthlink Medinexus Clinical Portal
Double Click on the highlighted name Healthlink Medinexus Clinical Portal from the list. (This
will save the details to the address book along with the Facility ID icon)

X
Name | Practice Name: | Privatetd [
Category | >| CatyiSuburd | Facility 4 |
PostCode: [ Provider Number [ Sewch | CowFten |
Address Book | Orine Search Resuts |
MOX | ame [ MOX Address | Category [Cty/Subub [ PosCode [ ]

— HeathLrk Townsvile HeathLink Townsvile General practice  Noth Ward 0000
HeathLirk Medinexus Oinical Portal

n2motion HeathLink Medinexus O

HeathLink Medinexus

SeNeral practice yaney

Genenal practice  Sydney 0000

1

Exit out of the letter writer and go back to the test patient’s main screen.

Select File — Address Book (Ctrl+K) .

In the Filter by category select General Practice. This will display a list of all address book
entries.

Scroll to the bottom of the list to the last entry - Healthlink Medinexus Clinical Portal.
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Select Edit Entry.
=10 x
) Address Book = htvame RS,

| [Gerers pracce =

Name | Category | Prone - Busness | Adsess HEV S |

Echo Services Genersl practce Ferth Westem Auatrala PERTH

Healttirk Townavie Genersl practce Noth Ward. Queenaiand NORTH WAR

The Canbera Homptal E-R Genecsl poactcon Gaman:. Austrabon Captal Tentory GARRAN

Eye And Ear Homptal General practce Noah Meboume . Victona NORTH MELE

Dagrostic Utmssound ime Genesal practce Prosepre . Queensisnd PROSERPINE

Asstn Hompts General practce Hodebery. Victona HEIDELBERG

The Ohvs O'Bren Uehous Genersl practce Camperdonwn. New Sosth Wales CAMPERDOW

The Townsvile Hospts D Genenal pracace Douglas. Okd DOUGLAS

Mrocare Carte Genersl practice Broadway. New South Wales BROADWAY

Cortral Refersl Servce (W . Genersl practice Wdan Viestem Australe MIDLAN

Pracuce Name Genersl pracece Sydrey New Souh Wales SYONEY

Or Koroush Haghgh Goneryl practce Rarsdwck  New South Waes RANDWEK

Ors Nott 4 Colrs Genersl practce Bege New South Waes BEGA

Testy Abas Name For Mea Genersl practce Sydrey. New Souh Waies SYONEY

Ancther Lawrence One Genersl practice Arrandale . Queersiand ANNANDALE

Tostrg For Qewe To Coud General practice Rosebery. New Souh Weles ROSEBERY

Testy Gerty Genersl practce Torrgs. Queenaland TARINGA

Edit the following information:

Name: STG LIVER CLINIC

Category: General Practice

Address-

Line 1: Tower A, Level 5, 201 Coward Street

Suburb: MASCOT

Postcode: 2020

Heathlink EDI: STGLIVER

Contact-

Work: (02) 9304 8652

Type: Company

At the end, you would have modified the Heathlink Medinexus Clinical Portal address
book entry with information for the STG LIVER CLINIC

(please see image below for reference, that's what it should look like)

& Eastern Sydney PHN foesphewrh)

ractce

B — e -
‘T Line 1 [Tower A Level 5 201 Cowerd Sreet

tne2 [
e | '
HI .V 7.7.7 o g l /

HPo [ Seach HPLO | vewpidd

Heathlk EDI [cesprrrmn

~Contact o —

; Wod [[22 5304 5652 Fox [ an|

[ 0

o Pt
)

Save.

Once printed, this document is no longer controlled.
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Sending the Referral

Open the patient file (F2). Open Letter Writer (F4) and open and complete the referral
template.

{9 MedicalDirector Clinical 3.18a - [Letter Writer - David Anderson]
£ File Edit View Insert Format Table Window Help

IR L RIS ¢

B J U|E

|[N011113\] l «  Times New Roman + 115 -

I Bt b,
2,

The St George Hospital
Department of Gastroenterology & Hepatology

Liver ToolKit Project — Referral to St George Hospital Liver Clinic

Select Send via MD Exchange button on the tool bar.

{ & MedicalDirector Clinical 3.18a - [Letter Writer - David Anderson]
&> File Edit View Inset Format Table Window Help
NE E&<|s |V LB v o T F | e

« 11 - B

Nomal Send via MDExchange

Select Healthlink Medinexus Clinical Portal (cesphnmh) which was set up earlier. The entry
will have red envelope to the left of the entry.

Novr | Pracsce tame | Privase s |

N I Fackey . [
PatCode | Provde Navber [ s.-mlo-n-|

Addvens Eook | Orinw Search Rests |
NN | Name | MOX Addwss [Coegoy  [OnySbub  [Fomlode | o

- Heathlrk Townsvile

Hesthirk Townavile Genenyl practice  Noth Wad 00

et e Medce oy iy e

Heathlrk Medreess O Genensl practice  Sydney 000C
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