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Medical Director Importing Templates from

CESPHN Website

Open your
Internet browser,
and type in
www.cesphn.org.au
Click on I am in
General

Practice -
Resources -
Click Here

This will take you to
the Templates
section. To navigate
to the Medical
Director templates
select the Medical

Director hyperlink.

This will show the
downloadable
templates.

Resources

Each program has resources specifically for general practice. Click
here o find out more about available resources including templates

for your clinical software.

Click here to find referral numbers for allied health services within

Sydney Local Health District.

Templates

About

How to use these templates
Further information

Best Practice templates

Medical Director templates

7 75+ Health Check
7 ANSC Canterbury maternity booking form

7 ANSC HEP B Referral
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In this example you
wish to download
the 75+ Health
Check

To download the

Medical Director templates

*_ 75+ Health Check

NB Do not double
click the template

to open.
This could
damage the

template fields.

. . ; ‘ Open
template right click “ ANSCC :
the name and select I-J Open in new tab
Save target as... (in “ ANSCH Open in new window
\
the Internet aMSCH Save target as...
Explorer) : R
The box asking e ——— — —
you to Save As || S pesitop > < T3] Search Destto ?
will ask you where Qrjanize ;v New foldes = @
yOU WISh tO Save W Favorites = K -T.—'i Libraries )& Alex Dolezal 1&\ Computer
the P Desktop gl System Folder System Folder S sy iem Folder
38 Downloads w;il =%, ChilliDB - Login E-health - Shortcut
template. Select e | | i'!, v gl | e @1\ s
. = ) bytes 803 bytes
the place you wish @ Libraries (3] ) HAvith Wihes.and Valuet IT and IM - Shortcut TWSML tickit
to save it, in this | e Q T Al s g B
exam ple the 5::::5 L] ﬂl Fs’::lwlncy(j?d Procedure Manuals
Desktop. Click e
Save. o
a HP_RECOVERY (L
59 Home Drive (H:) ~
File name: =
Save as type: [Rich Text Format (*rt) -
= Hide Folders
Save to the
desktop. A! (]

Open the letter
writer by going
into Tools - Letter
Writer from the
main menu.

Medical Director 3.15.2 T ——

Open File Patient User [Tools| Clinical Correspondence Search Resources Sidebar He

Letter Writer...
Labels...

F8
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Once in the letter
writer select File —

Modify ' &> File] Edit View Inset Format Table W
Template. ; ol
P 0O O New. Ctrl+N
‘ Modify Template...
-
— [ Save Ctrl+S
Ll
Select Blank
Template. Modify
Then click Open. z
P User Defined i Supplied | Summaries
[ Blank Letter -
[#) Blank Template ‘ ‘
™ | ndenadd
Once blank | — —
template Opens E Medical Director 3152-[I.etter Writer]‘g
click on File -= 46’ Edit View Insert Format Table V
|mp0rt. D O New.. Ctrl+N ¥
} Modify Template...
i
= E Save Ctrl+S
o= Save as Template...
‘ Import...
Navigate to where | g v m man ——
you saved the sk B - edem
template, in our| | & e R e
case the desktop. A @ .
Select the PP ] o b sronea F —] o s s o
approp”ate Ubrenes - IT 3nd M - Shorteut Dcl‘w(","andﬂmceaure
template and click | | &« el
Open. &
o Womod ek 1 o
Ty A R
The template is
imported into the
letter writer.
Annual Health Assessment (75 vears +)
[ 701 (= 30 mins) I 703 (30-45 mins) [ 705 (45-60 mins) [ 707 (=60 mins)
GP details: Date: <<Miscellaneous:Date (long)>>
<<DoctorName>>
To save the | . :
template @ Medical Director 3,152 - [Letter Writer] W
SeleCt F|Ie :*@ Edit View Insert Format Table !
New... Ctrl+N
- Save as Modify Template...
Template.
Save Ctrl+S

Save as Template...
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Select Blank
Template type in
the template
name, in this
case LMP
Referral and click
Save.

Save

B e e e

User Defined |

#Blank Letter

[ Blank Template

2O Letterhead

5@1 ATAPS IN MDS GEN, ABORIGINAL, SUICIDE, PERINAT
ﬁmT ATAPS -FINAL MDS SUICIDE SELF HARM

§m1 ATAPS FINAL MDS CHILDREN

2'3]1 ATAPS FMDS GEN, ABORIGINAL, HOMELESS, PERIN...
| §m1 ATAPS GP REFERRAL FORM

2@1 ATAPS GP REFERRAL FORM PICKLIST

>

m

(oo

Rename

Delete

User Access

You have just )1 ATAPS IN MDS CHILDREN
imported the ZRIATS| alied health Referal
[ACOPD Action Plan
template. 4RCaPN ACTION PIAN TEST =
Template Name: Cancel
If you open the 2
. . New
letter writer in the
patient’s file by | | UserDefined | Supplied | Summaries
clicking on File — [ Blank Letter
1 [T] Blank Template
’\rllew you wil Isee 2175+ Health Check
the tem P ate dMIATS! alied heath Referral Annual Health Assessment (75 years+)
under User ZRCOPD Action Plan
Defined section Z[BICOPD ACTION PLAN TEST a Dronee :»---:msmm.imm;m. ::;.m..
A CoPD GPMP TCA e D < aSrcimcn Do
where all {P\Deat Cert o
im ported #[Mevelina test pickiist =
ZAGPMP and TCA combined Pt
templates are R\ Gyno referal Fiter e e L
saved. #Plast test podiatry intake A U A s Al
ZPMENTAL HEALTH TREATMENT PLAN S
Click OK to open. #[® Moving Practice Location Avwa:
[ Pain Mgt Clinic Ref P
ZRpodiatry intake form b R
[P Referral - Obstetric & Gynae = e
A[PIRPAH First ANSC -
iR TEST ATAPS REF

This document is no longer controlled once printed

© CESPHN- Medical Director Importing Templates from CESPHN Website

Version 1 July 2015




