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Liver Tool Kit Project Referrals in Best Practice Software

Importing the Referral Template

The Liver Toolkit Ref templates will be sent to you via email. Right click and save into a location on
your PC, for example Documents folder.

NB Even though the templates look like Word documents DO NOT OPEN in MS Word. This would
damage the template fields.

= LiverToolkit Project Ref to StGeorge Clinic BP.rtf
W=l 51 ks M

Phish Alert Preview
= Open
@ Cuick Print

Fﬁ Save As
e .

Once you have downloaded the template to your PC open Best Practice Word Processor (F11).

Select Template — Import Template

Bp Premier Word Processor - Untitled
File Edit View Insert Format Table Templates U
’ 2 New template
g Edit template
Double click e
insert it into th Export template

Navigate to the location where you saved the template and select the template.
Open X

Look in [ z| Documents v @ 5 Al
* Name Status Date m
. ftﬂ: LiverToolkit Project Ref to StGeorge Clinic MD ( Z’ 18/08/
Quick access 767 iverToolkit Project Ref to StGeorge Clinic BP @ 18/08/;
- Best Practice ® 30/07/;
My Received Files ® 27/07/
Desktop [0 custom Office Templates ® 13/07/;
"
Libraries
This PC
¢ ,
Network
File name: LiverTooki Project Ref to StGeorge Clinic BP v [ Open
Files of type: Rich Text Format ~ Cancel

Select Open to import and File — Save As.
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Bp Premier Word Processor Template - LiverToolkit Project Ref to StGeorge Clinic BP
i File Edit View Insert Format Table Templates Utilities Help

Blank document j_) ‘ LT" ‘ a iy @ I— Ags t E + @' 100% ~ Time
ol L R L Lt \ \

New document Ctrl+N

Open file Ctrl+0

Save Ctrl+S
Save as

Save in database

Save as file
Page setup The St George Hospital

The template name is the same as that of imported template but you can rename. Select the tick box
Available to all users.

I ﬁ Template detail X

L

Template name:

! lhverToclklt Project Ref to StGeorge Clir

Available to all users

.- Cance

Save. The template is now available in Word Processor templates.

If you will be importing the Liver Tool Kit Patient Letter template, please repeat the process.

Page 2 of 7
Wednesday, 8 September 2021



phn

BEST PRACTICE A AN

An Australian Government Initiative

Setting Up Contacts

Open Best Practice Contacts (F11). Select Add — New and enter the Contact Details (Name). Select
Address — Add.

St George Liver Clinic — use the details below:

St George Liver Clinic, L1, Burt Nielson Wing, Belgrave St, KOGARAH NSW 2217
Tel: 9113 3111 Fax: 9113 3993

Healthlink EDI: STGLIVER

ﬁ Contact details X
Type: O Individual (®) Company/Institution
Name: ST GEORGE LIVER CLINIC Select
Greeting: Sir/Madam
Category: Public Hospital ~
Addresses: Address Phone Fax Add
[ ==Y

Ensure that [ ] Accepts CDA eReferals is ticked.

ﬁ Contact address x

Address line 1: L1, Burt Nielson Wing |

Address line 2: 'Belgrave St |

Cty/Subub: [Kogarah | T

Postcode: (2217

Phone: 029113311 Fax: I:l r
Healh Identfier: | 1

Accepts CDA eReferals o

[ 1 s | |

Select Healthlink as the Messaging provider.

evors |
provides:
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Enter STGLIVER into Account ID (if applicable) and Save.

=

£ Contact details
Type (O Individual (® Company/Institution
Name: ST GEORGE LIVER CLINIC Select
Greeting Sir/Madam
Category: Public Hospital =
Addresses: Address Phone Fax Add
L1, Burt Nielson Wing, Belgrave 5t, Kogarah, 2217 0291133111 =3
Delete.
Import
A/H phone:
Provider No.: Heakh Identfier.
PKl key ID L Attach HeSA Cedificates  Skype
Emal Webste
Messagng | AccoutD:  [STGLVER|
provider f apphcable)
Comment.
[J1s an operating faciity
' Cancel

RPAH Liver Clinic (AW Morrow Gastroenterology and Liver Centre) — use the details below:
RPAH Liver Clinic, Missenden Rd, CAMPERDOWN NSW 2050

Tel: 9155 0056 Fax: 9515 8242

Healthlink EDI: AWMORROW

ﬁ Contact details

Type: O Individual (® Company/Institution
Name: [RPAH LIVER CLINIC | Select
Greeting: Sir/Madam
Category -
Addresses: [ Address Phone Fax Add
Edit
Delete
Import

Ensure that [ ] Accepts CDA eReferals is ticked.
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ﬁ Contact address

Address line 1: ROW GASTROENTEROLOGY AND LIVER CENTRE

Addressline 2 |MISSENDEN RD

City/Suburb: Camperdown

Postcode: 2050

Phone: 02 9515 0056 | Fax: [0295158242
Heakh Idertfier |
Accepts CDA eReferrals

T

Select Healthlink as the Messaging provider.
eoors |~
provides:

Enter AWMOROW into Account ID (if applicable) and Save.:

# Contact details x
Type O Individual (® Company/Institution
Name: RPAH LIVER CLINIC Select
Grosting: Sir/Madam
Category: Public Hospial -
Addresses: Address Phone Fax Add
AW MORROW GASTROENTEROLOGY AND LIVER CENTRE, MISSED2 95150056 02 5515 8242 Edt
Delete
Import
A/H phone:
Provider No Health Identher: |
PKlkey ID Atach HeSA Cestificates Skype:
Emai Webste
Messaging ~ Account ID AWMORROW]
provider: [
Comment:
[J's an operating facity
L e
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Sending the Referral

Open the patient file (F2). Open Word Processor (F4) and open and complete the referral template.

| Bp Premier Word Processor Template - LiverToolkit Project Ref to StGeorge Clinic BP
File Edit View Insert Format Table Templates Utilities Help

B F SR vt B+ B
o Bt (LT B I 12 3 5 6 7 8

Double click on an item in the list to
insert it into the document

[+ General

[ Letterhead
[+ Location

[+ Current user
o Akbomsce The St George Hospital
&

& Referring Dr Department of Gastroenterolo

Select Send HL7File button i on the tool bar.

Select Contact ST GEORGE LIVER CLINIC from the list and click Use Contact button.
If referring to RPAH LIVER CLINIC use that entry in Contacts.

ﬁ Select addressee

From Address Book  Search on MEDrefer HealthShare
Name Search: lST

Category: ~
Local Directory:

Eﬁ ST GEORGE LIVER CLINIC ( Public Hospital )
‘-l L1, Butt Nielson Wing, Belgrave St, Kogarah, 2217.

New contact Edit contact {0 Synchronised with Online Directory -A' Secure eRefemals available

| Use Contact || Cancel
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Save
,Q Document details
From: [Or F_Findacure] v|
To: [ST GEORGE LIVER CLINIC | Search
Subject: | |
Comment:
[ Confidential
[[] Add follow up note to actions
Cancel
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